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Arun Wellbeing and Health Partnership
Small Joint Grants Application for Voluntary Organisations

Arun Wellbeing and Health Partnership awards grants to organisations that promote or support Arun Wellbeing priorities and can meet the eligibility criteria as set out below. Applications should not exceed £1,000 from an individual organisation in any one financial year (April – March). Before completing an application form please make sure your project is able to meet one or more of the priorities listed and can meet all of the eligibility criteria. 
Priorities for Arun Wellbeing

From the Arun Sustainable Community Strategy

	1. Prevention, Support and Information

	· Getting prevention messages to all parts of the community 

	· Providing one-stop information and support for long term carers, including young carers

	· Encouraging organisations to provide healthy work-places

	2. Improving Mental Wellbeing

	· Supporting delivery of first class mental health services at all levels 

	3. Tackling health inequalities across the district

	· Working to tackle health inequalities across the district.  A higher priority will be given to projects within the following disadvantaged wards: Littlehampton Ham, Littlehampton River, Marine, Pevensey, Bersted and Hotham or to rural areas.

	4. Older People

	· Providing services for older people around wellbeing, with the focus on not just living longer, but enjoying a better quality of life in later years 

	· Helping older people to live full, active and independent lives through support in their own homes

	· Addressing loneliness and isolation, often brought about by the death of a partner or worsening mobility problems

	5. Younger People and Children

	· Encouraging healthy weight for all ages, but especially for children and young people

	· Limiting the impact of drugs and alcohol, particularly with children and young people

	· Providing targeted support for vulnerable children, young people and their families in a co-ordinated, person-centred way, including children in care

	6. Patient care

	· Planning for most medical treatments to be delivered closer to home.

	· All elements of care to be patient-focused and seamlessly linked, to transport to hospital provided where necessary

	· Enabling people to have independent choices about their care


Eligibility Criteria

We can fund organisations that:

· Are not businesses or profit-making organisations

· Are providing activities or projects for the benefit of residents of Arun District  

· Do not hold substantial general free reserves in excess of 1 year’s operating costs, including local branches of national or regional organisations which hold free reserves that could be utilised.

· Do not fundraise to support their headquarters for distribution to other areas

We cannot fund organisations that are applying for:

· Retrospective funding i.e. for something that has already happened.

· Funding for regular maintenance and repairs.

· Contributions primarily for salary costs

· Contributions to large capital programmes or generic blanket applications where it is not clear what is being funded 

· Funding which benefits only one individual 

· Funding for loan payments, outstanding debt or interest
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Arun Wellbeing and Health Partnership
Small Joint Grants Application for Voluntary Organisations

Please refer to the guidance notes when completing this application. Write clearly in ink, or word process/type using additional sheets if necessary
1. Contact Details

a) Name and address of your group (or organisation)

b) Main contact for this application

 
Title              First name

     Surname

c) What position does this person hold in your group? 


d) Contact address if different from above



Telephone

                                   Fax

Email       
e) If you have any specific communication needs, please tell us what they are.

(please specify) 

2. Your Group


a)  Do you have a constitution or set of rules? Y/N

b) Are you?


i) Registered Charity                         Charity number


     ii) Co. Limited by Guarantee              Company number 


iii) Other (please specify)

b) When did your group start? (MM/YY)


c) How many members do you have? 

d) How many people use your service? 
e) Does your organisation charge for membership or to participate in activities?
If yes please give details. 
f) How many are Arun residents? 

g) Does your project support people from deprived wards?  Y/N  


h) How many volunteers are there in your group/organisation? 
i) Briefly describe the main purpose of your group/organisation.


j) Please tell us if you are a branch of, or related to a larger organisation.


3. Your Project 

a) Under which priority does your organisation provide activities?


Prevention, Support and Information 
     


Improving Mental Wellbeing 

Tackling health inequalities across the district


Older People

Younger People and Children

Patient care
b) What specific services/activities will the grant help to deliver and support?

	


c) Is this a one-off event/activity or an ongoing project?  If ongoing what are your plans for sustaining the project when this grant (if awarded) is spent?

	


d) How do you know that the people in your community need this service/activity? How do you involve the people you aim to help, in planning and making decisions about the service provided? 
	


e) How many people will benefit and how often?


f) How will you ensure new/existing beneficiaries are treated equally and fairly?


f) Project start date                               Project end date
g) Project start date

 

Project end date 

g)  What, if any, special safety issues are related to your project/activity?

	


       h) Do you hold Public Liability Insurance cover? Y/N
4. Project Costs

a) How much money do you need for your project? Please give details of what the money is required for. (If necessary include headings below and attach own budget)

	Item or Activity
	Total Cost
	Grant requested from AWHP
(maximum £1,000) 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Totals
	£
	£


b) Have you requested funding from another organisation, please tell us who and how much?

	


c) If you are not requesting a grant for the full amount of your project, please tell us where the rest of the money will come from

	


d) Please tell us of any contribution your group is making towards this project and in what capacity.


e) Have you applied for funding from Arun Wellbeing before?  If so, please give details below:

	


    5.
     Your Finances

a) Please tell us how much your group had for income/expenditure last year


Income       £ 




Expenditure  
£ 

b) Please tell us how much money your group currently holds in reserve and for what purpose

 


Additional information

c) Bank details:

Bank account name

State Bank Sort Code / Account No  


How many authorised signatures are required on all cheques? 

1 Declaration

I confirm that to the best of my knowledge, I have answered all the questions fully and faithfully and declare that should a grant be awarded, the money will be used only as described in the application form and in accordance with the grant terms and conditions. All information provided is accurate. 


Signature      



       Position

 

                Print name



       Date

If you are submitting your application form online, we will need to receive a signed copy before any grant aid is awarded.

2 Enclosures

Your application will not be considered unless you provide the following information. (please tick the box to confirm you have attached the relevant documents) 

· Your constitution or set of rules signed and dated. 

· Any other documents that will support your application e.g. your equal opportunities policy/statement, child protection policy, publicity leaflets and information packs, etc.

· Copies of two quotes if you intend to purchase any equipment. 


      See guidance sheet for additional information

*****************************************************************************
Please send this form (retaining a copy for your records) to:

Joy Bradbury-Ball, Wellbeing and Heath Equalities Co-ordinator

Arun Wellbeing Team,

Arun District Council,

Civic Centre, 

Maltravers Road, 

Littlehampton, West Sussex, 

BN17 5LF 

Please make sure it is dated and signed, together with the above documents and any other information to support your application. Please check all requirements as a delay will occur with any incomplete application. Allow a minimum of 8 weeks from the deadline date for a decision.  If you are submitting your application on line, please remember to include the relevant documents as an attachment or state that you are submitting these as hard copies.

Applications are subject to funding availability – please check availability if in doubt.
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GUIDANCE NOTES FOR COMPLETING THE APPLICATION FORM

1
Contact Details
a) This should be the registered name and address of your organisation

b) Please make sure this is the person who will be able to answer any   

    questions regarding the application

c) e.g. treasurer, secretary, committee member

d) This should be the address where you want correspondence regarding this application to be sent
Telephone, fax and email for the person named at section b)

e) Any communication needs you may have i.e. Minicom
2
Your Group

Complete as many of the boxes from a) to h) as possible.
i) Describe the usual activities/services you provide and the areas these take place in.  If you are a new group, describe the activities/services you plan to provide.  Please state if you work with any partners in delivering services/activities.

j) If you are linked to a larger organisation, please state their name here.  Please also check the eligibility criteria to make sure you can meet the requirements.

3
Your Project

a) Please refer to the list of Arun Wellbeing priorities at the beginning of this application form and tick at least on of the boxes.
b) Try and be specific about what you will do, how you will do it and in what areas. If your project will benefit people in a deprived area(s), please state which ones.  Please state if you will be working with any partners in delivering this project.
C) Try to think about how you will review your project, will you make changes.  How will the project continue if successful, where will you get the funding from?
d) Tell us how you have identified the need for the project, either within your group or community and how you think your project will meet this need.  Do you have any hard evidence of this need, if so, please submit it with your application. Tell us if you have plans to evaluate your project and how you will do this.
e) Please give a number here, do not put ‘everyone in the area’.  You can give an estimate if you do not have an exact figure, but clearly state that it is an estimate.  Please give details of specific target beneficiaries, age ranges if applicable and where they reside.
g) Please remember it takes up to 8 weeks to process your application and we cannot give grants for goods or services that you buy or order before you hear the decision.
h) Safety issues could be related to participants, organisers, general public and/or the environment.  Please tell us if your project has any such issues.

i) Please note to hold an event on Arun District Council owned or controlled land, event organisers are required to produce evidence that they have a minimum of £5 million public liability insurance cover. On an occasion where the risk is considered high, (for example Funfairs, Fireworks Displays, etc) a premium of £10 million Public Liability Insurance maybe requested.  Arun District Council currently has an umbrella Public Liability Insurance premium for small events held on ADC land.  For more information on what is required to hold an event in the Arun District please contact Phil Graham Events Development Officer on Tel: 01903 713431  Email: phil.graham@Arun.gov.uk  

4
Project Costs

a) Please provide a breakdown of costs rather than general headings.  You need to fill in both columns even if the amounts are the same.  

b) Please note you are legally obliged to inform us, if in the course of your application you are granted the project funding from another source.

c) Please note we will give higher scoring to those projects which have secured funding from other sources.  If the project is dependent on funding from other sources to proceed, any Arun Wellbeing decision to award a grant might be deferred until that funding is secured.
d) This can be cash, or an estimate of any ‘in kind’ contribution such as the amount of volunteer time or the value of hiring a venue you are using for your project, which has been given free.

e) Please include the amount applied for, amount received if any and dates of applications and awards made.
5
Your Finances

a) Groups that have been running for 1 year or more must answer this question in full.  Please do note write ‘see enclosed accounts’.  These figures should be taken from your most recent annual accounts (applications over £500 only), which you will also need to send us. 
c) We will only pay grants to an organisation where the bank account requires at least two people to sign each cheque or withdrawal.  These people should not be related.  
6.
Declaration


Do not forget to sign and date your application
7.
Enclosures

Constitution
· Are you formally constituted or have a set of rules which detail how the organisation is managed? 

· Do you hold a bank account in the name of the organisation with at least two authorised signatories from the management group/committee?

· If you do not have a management committee, you must demonstrate the reason for this, i.e. you are a small group of local volunteers running ad-hoc activities. 

Annual Accounts (applications over £500 only)
· Does your organisation have three years signed annual accounts?

· We reserve the right to request audited accounts.

· If your group is less than a year old, we would require a financial projection to be sent with your application.

· We will look at your accounts to assess the liquidity of your organisation.

· Charities must be up to date with their Annual Returns to the Charities Commission

· Organisations falling within the audit regulations (as per the Companies Act) must submit audited accounts

· Accounts must be signed and complete.  This includes an income and expenditure statement and some form of balance sheet or proxy such as a bank statement where there are no other assets.

· If your organisation’s income exceeds £5,000, your accounts must also be checked and signed by a suitably qualified independent person.

Supporting Policies

· If you work with children and/or vulnerable adults, does your organisation have a Child Protection Policy?

· If you work with young people and vulnerable adults, do you carry out Criminal Record Bureau checks on your staff that are likely to come into contact with these people? 

· The Children Act 1989 defines a child as up to and including the age of 18. The term ‘young person’ is not a legal term and refers to the age ranges of the official definition of a child. There is no standard definition of ‘vulnerable adult’ in law, but most organisations use the following definition: "Vulnerable adults are people who are or may be in need of community care services because of mental disability or other disability, age or illness, and who are, or who may be, unable to take care of themselves or unable to protect themselves against significant harm or exploitation." 
· Do you have an Equal Opportunities Policy or statement? 

· You may not need an Equal Opportunities Policy depending on the size and nature of your group.

· If you do not have a Child Protection Policy, Equal Opportunities Policy, or need help with these or Constitutions and Criminal Record Bureau checks contact: CVS-Arunwide: Hilary Spencer, Dove Lodge, 49 Beach Road, Littlehampton, BN17 5JG, Tel: 01903 726228, email: admin@cvs-arunwide.org.uk 

Website: www.cvs-arunwide.org.uk
· Does your organisation comply with the Disability Discrimination Act? 

Your organisation may not need to comply depending on the nature of the activities you wish to carry out.  For further information contact the Disability Rights Commission: Telephone: 08457 622 633 Textphone: 08457 622 644
(You can speak to an operator at any time between 8am and 8pm, Monday to Friday)
28th July 2011
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